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“The School is playing at the top of its game 
and sets standards to which all schools 

should aspire”. 

The Sunday Times

“An outstanding School, where pupils 
thrive and achieve exceptionally well”

Ofsted 



WELCOME FROM THE HEADMASTER

Thank you for expressing an 
interest in joining us at King 
Edward VI School. We are proud 
to be recognised as one of the 
most successful schools in the 
country but we understand that 
a key feature of outstanding 
schools is that they do not sit 
still. We are therefore seeking 
to appoint highly motivated 
individual to join our team as 
Librarian, who recognises the 
central role that Support Staff 
play in a school’s success and 
can help us build on our recent 
achievements. 

K.E.S. is a relatively small school, 
with only 450 boys in the main school and 330 in 
our Co-ed Sixth Form, and this gives it very much 
the feeling of being a community.  The site is 
compact, people know each other and it is a very 
happy place. We are fortunate to have students 
who, entering the School having passed the 11+ 
exam, are talented and enthusiastic and have 
good academic potential. They are joined in the 
Sixth Form by students from over 40 different 
schools with a proven track record of success at 
GCSE.

K.E.S. has always played a major role in the life of 
Stratford-upon-Avon, situated as it is in the heart 
of the town, just up from the Royal Shakespeare 
Company theatres. We are proud that Shakespeare 
was educated here and that the medieval 
Guildhall is still used as a classroom today. 

Extra-curricular activities figure largely in the 
School’s life:  music, both choral and instrumental, 
are quite outstanding; the scale and variety of the 
sports and activities programme (including DoE 
and World Challenge) is comparable with that 
found in the independent sector and it is perhaps 
only right and proper that in Shakespeare’s School 
the drama is of such high quality that it receives 
national acclaim. In a school the size of K.E.S. 
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everything depends upon staff 
goodwill, and such goodwill is 
much in evidence in the strong 
sense of collaboration amongst 
all staff, and in a friendly and 
welcoming Common Room.  

The Tim Pigott-Smith Library 
plays a central role in the life 
of the School. The successful 
applicant will not only have 
overall responsibility operating 
an efficient and effective library 
service but will also actively 
promote the enjoyment of 
reading in all its forms and work 
with teaching staff to support 
the development and teaching 

of information literacy, research and study skills 
to students. The job description and person 
specification plus the School website and Twitter 
feed (@KES_Stratford) should give you a flavour 
of K.E.S. and will, I hope, answer any questions 
that you have. However, I should, of course, be 
pleased to answer any further queries that you 
may have. If you have a disability and need any 
assistance with the application process or require 
the application form in large font please contact 
Mrs Susan Swann, my PA, who will be happy to 
help with this.

I hope that what you know about King Edward VI 
School and the position attracts you, and I look 
forward to receiving your application.

Bennet Carr
Headmaster
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“More than any other theatre company, including 
the best of the professionals, Edward’s Boys are in 
the vanguard of exploring the theatrical style of 

Shakespeare’s contemporaries”

Professor John Jowett,
The Shakespeare Institute

“The School transformed Shakespeare from a 
provincial glover’s son to a true Renaissance 

European.”

Sir Stanley Wells 
CBE, Shakespeare Birthplace Trust



THE TIM PIGOTT-SMITH LIBRARY

The Tim Pigott-Smith Library (named after the esteemed 

actor, a prominent Old Edwardian) was opened in 2017 as 

part of the £1.8 million Spender Building project. Such a 

signifi cant investment in the Library had a notable impact 

with student borrowing rising by 11% from the previous year 

(nearly 8000 loans during academic year 2018-19, amounting 

to approximately 9 per student). The Library is also used for 

Sixth Form Private Study and is a popular facility during break 

and lunchtimes with large numbers of students choosing to 

browse and borrow books, as well as use the computers. 

The Librarian has always played an active role in the life 

of the School. Many library initiatives contribute to the 

encouragement of reading: the Warwickshire Book Award, 

World Book Day, reading lists, book displays, author visits 

and Book of the Week with its accompanying blog. However, 

the very existence of a professionally-staffed library with 

access to a wide range of books; help and advice in choosing 

books; the opportunity to read at breaks, lunchtimes and in 
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timetabled English lessons, are all vital tools in facilitating 

reading and benefi tting students. The Librarian contributes 

to teaching and learning by encouraging information literacy 

and research, providing high-quality subject resources and 

working in co-operation with subject departments. 

Student Librarians support the effective functioning of the 

Library and take great pride in contributing to the School 

community in this way. Social Media is an increasingly 

important tool and the Library’s Twitter feed is a hive of 

interesting information - @kes_schoollib

The person appointed will possess the talent, skills, 

enthusiasm and imagination to lead and improve an already 

successful resource still further and, in doing so, make a 

signifi cant contribution to the success of the School. In return, 

they can look forward to being welcomed into a friendly and 

supportive environment which will offer many opportunities 

and rewards.

“In possessing Shakespeare’s Classroom, King 
Edward VI School has a memory room of our 

culture”

Michael Wood, 
Historian and Broadcaster

“K.E.S. prides itself in being a modern and forward 
looking school”.

Stratford Herald
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“The high emphasis placed on creative arts and 
sport means that many become accomplished 

artists, musicians or sportsmen”.

Ofsted

“A school that is outstandingly successful in 
achievement across the board.”

The Dean of Westminster, 
The Very Reverend Dr. John Hall, 2018
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JOB DESCRIPTION

Purpose of Job: 

Responsibilities:

•  The development, management, promotion and 

evaluation of an efficient and effective library service 

which supports teaching and learning and the overall aims 

of the School.

As Librarian you will:

Set policy:

• In consultation with the Senior Leadership Team, develop, 

implement and update a library policy that reflects the 

educational aims and objectives of the School.

• Plan and oversee a programme for monitoring and 

evaluating library services and performance, including 

user surveys and statistics on stock and usage.

• Produce an annual report.

• Manage the library budget, including the preparation of 

budget bids and estimates.

• Manage student behaviour in the library at breaks and 

lunchtimes in order to maintain good discipline and 

ensure a safe and stimulating learning environment.

• Supervise Sixth Form students working in the Library 

during study periods and at other times to ensure their 

non-lesson time is productive.

Manage teaching and learning through the medium of 

the library:

• Plan and teach library induction lessons to Year 7 classes, 

Year 12 groups and informally to individual students.

• Arrange students’ participation in literary events and 

author visits.

• Provide guidance and assistance to students and staff on 

information retrieval and reading materials.

• Teach study skills to classes of students in conjunction 

with teaching staff.

• Understand copyright, fair use and licensing of intellectual 

property, and assist users with their understanding and 

observance of the same.

• Undertake duties that ensure the effective day-to-day 

delivery of a lending service to students and staff.

Manage information technology:

• Maintain and develop the library management system to 

ensure its accuracy and relevance to users throughout the 

School.

• Keep up to date with emergent technologies and evaluate 

and promote their use, where appropriate, in order to 

support teaching and learning and provide enhanced 

access to library services outside school hours.

Take part in professional activities:

• Liaise with Warwickshire Library and Information Service 

and Warwickshire Schools Library Service.

• Develop and maintain links with other libraries and 

relevant organisations.

• Represent the School at meetings of school librarians.

• Give a presentation to Sixth Form students and parents at 

Sixth Form Standards Evening.

• Take part in the School’s Open Morning by staffing and 

presenting the library to prospective students and their 

parents.

• Attend meetings with line manager, take part in 

performance appraisal and be committed to ongoing 

professional development.

• Undertake reasonable duties as directed by the 

Headmaster or Senior Management Team.

•  Promoting reading and the enjoyment of reading in all its 

forms.

•  Actively working with teaching staff to support the 

development and teaching of information literacy, 

research and study skills to students.

Continued >
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“If all state Schools were like this the
independent system would be struggling”

The Good Schools Guide

“King Edward VI School acts as a magnet for 
those parents demanding the best education for 

their children” 

Financial Times



A. Professional Attributes

Education and Qualifi cations:

•  Chartered Librarian and member of CILIP (highly 

desirable).

Experience:

•  Experience of working in a school library, college or 

children’s library (desirable).

•  Experience of utilising ICT and how it may be used in a 

library (highly desirable).

•  Experience of arranging, accessing and retrieving 

information both physical and online (highly desirable).

•  Experience of working with young people aged 11-18 

(desirable).

PERSON SPECIFIC ATION
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“Achieving results that will turn many 
independent schools green with envy.”

The Good Schools Guide

“A wonderful school.” 

Michael Gove MP, 
Secretary of State for Education, 2014

JOB DESCRIPTION

Personal Qualities and Skills:

•  Knowledge of contemporary children’s literature in 

particular and the wider world of literature in general.

•  Excellent written and spoken English.

•  Confi dence and skills to be able to instruct groups of 

young people.

•  Ability to communicate effectively with students and staff 

at all levels.

•  Well-developed ICT expertise.

•  Knowledge of the curriculum and its relation to the service 

provided by the library.

•  Knowledge of school policies, in particular on child 

protection, health and safety, confi dentiality, student 

behaviour, equal opportunity, e-safety and other relevant 

policies.

•  Ability to self-evaluate performance and professional 

development needs and actively seek learning 

opportunities.
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“A fl ourishing school…an impressive offering 
under imaginative leadership”

The Good Schools Guide

“An exemplary grammar school with a unique 
and inspiring history” 

Daily Telegraph 



KE Y DETAILS

The School is committed to safeguarding and promoting the welfare of children and to equality of opportunity. Applicants must 

undergo child protection screening, including checks with past employers and DBS and barred list checks.

Completed application forms, available on the School’s website (www.kes.net/about-us/vacancies), should be sent to the 

Headmaster’s PA, Mrs Susan Swann, at the School’s address or by email headspa@kes.net 

KES_Stratford

Employer: King Edward VI School

Start Date: January 2022

Salary NJC Scale Points 14-18 (£23,330 - £24,982 pro rata)

Contract Type: Full or Part Time (Negotiable between 32.5 and 37 hours per week)
Term-time only 

Contract Term: Permanent

Closing Date: Tuesday 4th January 2022

Chapel Lane, Stratford-upon-Avon, Warwickshire CV37 6BE 
T: 01789 293351  F: 01789 293564  E: offi ce@kes.net  

www.kes.net


